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Introduction to the User Guide

This user guide provides instructions and support for users viewing assessment performance
reportsin AIR WaysThissection describes theontents of this user guide.

Organization of the User Guide

This user guide includes the following sections:

1 Overview ofAIR WaysProvides information about the structure AIR Waysnd explains
the students,assessmentsanddataincluded inAIR Wayseports.

1 Accessind\IR WaysProvides instructions for logging inAdR Ways

1 Overview othe AIR Way®ashboarcand ReportsProvides descriptions of tHeashboard
and the reports available IAIR Ways

1 Working withAIR Wayfeport TablesProvides instructions for customiziddR Ways
report tables and previewing items

1 Global Features IAIR WaysProvides instructions for managing rosters, updating test
preferences, switching user roles, printing reports, and using the inbox.

1 TheAppendiceprovideadditional information abouhon-scorable assessmenasid user
support

Document Conventions

Tablel describes the conventions appearing in this guide.

Table 1. Key Symbols and Elements

Element | Description

Alert: This symbol accompanies important information regarding a task that may cause
minor errors.

Note: This symbol accompanies additional information or instructions of which users must
take note.

Example: This symbol accompanies examples that illustrate a concept or procedure.
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Intended Audience

This user guide is intended fstate-, district-, and schoclevelusersviewing reports irAIR
Ways To use this system, you should be familiar with using a web browser to retiaadill
out web forms and print documents

Additional Resources

The following publications provide additional information:

T

For information about supported operating systems and browsers, se8yktem
Requirementslocument.

For information about student and user margagent, rosters, and appeals, see thiDE
User Guide.

For information about administering online tests, see Tiest AdministratorUser Guide.

For information about handcoring questions, see thieeacher Hand Scoril®ystenlJser
Guide.

For information abat network, Internet, and software requirementssee theTechnical
Specifications Manual for Online Testing

For information about installing secure browsers, see$leeure Browser Installation
Manual

The above resources are available on BreSSAortal fttp://de.portal.airast.org)).
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Section I.Overview of AIR Ways

AIR Waysgrovides student performance reports forterim assessmentAIR Waysonsists of
aDashboardpage and variousgsessment Reports. Timshboardprovides a summary of all

the assessments associated with a particular user or institution, and the Assessment Reports
provide detailed performance data felach ofthose assessmeatFor more information, see

the sectionOverview ofthe AIR Way®ashboarcand Reports

Assessment Reports are available at various levels within a district. Access to each Assessment
Reportdepends on your user rol&or more information, see the sectigbout User Roles

AIR Wayslso includes various globi@atures that allow you to manage the data and reports
you view. For more information, see the secti@iobal Features IAIR Ways

About User Roles

Access to the Assessment Reports availabfRWaysdepends on your user role in TIDE.

Note: AIR Ways does not replace the reports available for interim assessments in the Online
Reporting System (ORS).

1 Teachers can access the Teacher Assessment Report and Student Assessment Report.

1 Schoollevel usersan access the School Assessment Report, Teacher Assessment Report,
and Student Assessment Report.

9 Districtlevel usersan access thBistrictAssessment Report, School Assessment Report,
Teacher Assessment Report, and Student Assessment Report.

The assessments and features aafalé on theDashboardalso vary by user level. For more
information, see the sectio@verview ofthe AIR Way®ashboardand Reports

Alert: AIR Ways only displays data for one institution and user at a time. If you have multiple
user roles or you are associated with multiple institutions, you must change your user role in
AIR Ways in order to access the Dashboard and reports for each role and institution. For more
information, see the section About User Roles

About the Students inAIR Ways Reports

AIR Wayseports display data only for your associated students. The students associated with
you depend on your user role:

1 Forteachers your associated students include the follogi

o All the students who are members of your rosters
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o All the students who have completed an assessment in your test sessions

1 For £hoollevel usersyou associated students are all the students who have completed
assessments in your school.

1 Fordistrict-level usersyourassociatedstudents are all the students who have completed
assessments in youtistrict.

About the Assessments AIR Ways Reports

AIR Waycludes data for the followinmterim assessments:
1 Anyinterim Comprehensive Assessments (ICA% administered.
1 Anylinterim Assessment Blocks (IABs) administered.

You can only viewlR Wayseports for assessments that were comdtby your associated
students.

Understanding the Data inAIR Ways Reports

AIR Wayseports provde student performance data for a particular assessment or set of
assessments. The type of data that appears in these reports depends on how the assessment is
scored. Depending on the assessment, a report may display one or both of the following types
of gudent performance data:

Note: You can modify your settings to exclude specified assessments or classes from your
reports in AIR Ways. For more information, see the section Updating Preferences.

1 Score Data: This type of data is used for tests with numeric scores. Score data provides a
guantitative measurement of student assessment performances. The following columns
involving score data may appearAtR Wayseports:

o Score: The Score coumnkiRWays eports di splays an individ
an assessment or topic (reporting category) within an assessment.

o Average Score: The Average Score columnAiR Wayseports displays the sum of
assessment scores for a particular institution divided by the student count for that
institution. An institution may be a district, schoolass or other specified group of
students, dependhig on the report.

1 Performance Level Data: This type of data is used for tests with performance levels
(proficiency | evels). Performance | evels pro
proficiency in relation to a particular standard or set of standgarthe following columns
involving performance level data may appeaAilRR Wayseports:
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o Performance Level: The Performance Level columnAiR Wayseports displays an
i ndi vi dual sanoe tbwelfdr ansssgssamertt ar topic (reporting category)
within an assessment.

o Performance Distribution: The Performance Distribution columnAtR Wayseports
displays an infographic that includes a colored regioremhperformance levein the
assessmentThe number below each colored region indicates the percentage of
students ina particular institutionwho performed at that levelAn institution may be a
district, schoolglass or other specified group of studentsgpending on the report.

in reports for that assessment display “n/a .” If an assessment does not use performance
levels, the Performance Level and Performance Distribution columns in reports for that
assessment display “n/a .”

‘-‘-"—"—l Note: If an assessment does not use numeric scores, the Score and Average Score columns

If an information icor® appears next to student performance data in a report, you can click
the icon to learn more about how the assessment is scored
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Section Il. AccessingAIR Ways

This section describes how to log inAtR Ways

Accessing AIR Ways

usersin accordance with federal privacy laws.

Do NOT share your login information with anyone not authorized to access AIR Ways.
AIR Waysgrovides access to student information, whictust be protectedy authorized

AIRWays s accessed
System (IMS) application.

through t

he

De l

aware Department

1. Access the DDOE IMS login pagkettts://login.doe.k12.de.usUse your regular IMS ID and

password to log in.

Figure 1: DDOE IMS Login Page

The Official Website of the First Stats.

Delaware Dept. of Education -

Identity Management System

Reset Password | Reguest Account | ContactUs

IMS FAQs
Authorized Users Gnly

This system is for use only by &m
at the i

disclase
case of employees of the DOE, disciplinary

f Delaware Education snd Approved Partners, To protect the system from unauth
i vaive any privacy claim. Unauthorized o
'sents fo comply with the State

inappropriste use ai
use may

action up to and including di

result in t

nd to ensure that it iz
stio

functioning properly, the system is man
n of access to the syst

2. After you have successfully logged in to the IMS, you will see a list of authorized applications,

including DeSSA/DCAS.

1 Click the [DeSSA/DCAS] button from your menu. You will be directed to the DeSSA

Portal.

o


https://login.doe.k12.de.us/
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Figure 2: DDOE IMS Page Displaying DeSSA/DCAS Icon

®
o
DELSIS

DELSIS20 DeSSA/DCAS

3. Click theSmarter ELA & Mathematics user card to access DeSSA applications.

Figure 3: DeSSA Portal: Test Cards

Smarter ELA &
Mathematics

DCAS Science &

5@ EOC

DCAS-Alt1

4. dick AIR Ways Reporting (seeFigured). If you are authorized to access this application,
you will be automatically directed to th&lR Waysome page. You will not have to log in
again.

Figure 4. Accessing AIR Ways

AIR Ways Reporting
i)
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Section lll. Overview of the AIR Ways Dashboardand
Reports

This section describes the following pages and reporédfhWays
1 DashboardThis pageidts the assessments completby your asstated students.

1 Assessment Report¥hese reportsovide detailed student performance data fan
individualassessment at varia@unstitution and user levels.

1 Student Portfolio Reort: This report povides performance data for all thessessments
completed byan individuaktudent.

For more information abounterpretingthe datathat appearin these reports, see the section
Understanding the Data IAIR Way&eports

Overview of the Dashboard

TheDashboards the landing page fokIR Waysisers This page displays thessessments
table, whichliststhe interim assessmentsompleted by your associated studenir more
information about your associated students and assessments, see the sa&hont the
Students iPAIR Way&eportsand Aboutthe Assessments AIR Wayfeports

You can only view thBashboardfor one institution and user role at a time. To view the
Dashboardfor a different institution or user role, you must change your user role. For more
information, see the sectioAbout User Roles

Note: The Dashboard for teachers also includes a table listing all your associated students.
For more information, see the section About the My Students Table.

About the Assessment3able
TheAssessmenttable on the Dashboarddisplays a row ofiatafor eachassessment completed
by yourassociatedstudents

This table allows you to access tta@responding AssessmeReport for each assessment listed
by clicking@ next to an assessment namghe reportthat you accesfrom the Assessments
table depends on your user role:

I Teachersccesshe Teacher Assessment Report

1 Schoollevel usersaccesghe School Assessment Report

i Districtlevel usersaccesshe DistrictAssessment Report
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You can return to th®ashboardat any point by clickinDashboard in the upperleft corner.

“F | Note: The data that appear in this table depend on the options you select from the Filter by
drop-down lists on the Dashboard. For more information, see the section Filtering Tables.

Figure 5. Assessments Table (School-Level Users)

Dashboard Filter by:  All Classes W | Enter SSID O\ ﬁ
Average Score and Performance Distribution, by Assessment: Walkerville Elementary, 2015-2016 Rows perpage: |5 =
Assessment Name Test Reason Student Count Average Score Performance Distribution Date Last Taken »
@ Smarter ICA ELA Fall 1-ICA 5 2495 ) B TER i ] 10/12/2015
9% 8% 35% 18%
@ Grade 3 Additions Fall - Additions 7 54 @ [ e (i ] 10/12/2015
35% 65%
Smarter IAB Grade 3 - Read -:-
@ Tier s Fall 2 - IAB 19 n/a — — - (i ] 9/7/2015
Smarter IAB Grade 3 - Read .:-
@ s Fall 1 - IAB 12 n/a - - (i ] 8/12/2015
@ SiadesReadng Fall - Reading 7 2 0 n/a 8/12/2015
27 ltems: 1 of6 Jp
Table2 describes the columns in thssessment&able.
Table 2. Overview of the Assessments Table
Column Description
Assessment Name of the test. To view the corresponding report for an assessment, click
Name @ in this column.
Test Reason Testing category assigned to the test opportunity.

Number of your associated students who completed the assessment with

Student Count :
the given test reason.

Sum of assessment scores for all your associated students divided by the

Average Score student count.

Performance The percentage of your associated students who performed at each

Distribution performance level.

Date Last Taken Most recent date on which one of your associated students completed the
assessment.
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About the My Students Table

TheDashboardfor teachersalso includes the My Students table, which provides a summary of
the assessments your students have recently taken. This table displaysoa data for eaclof

your associated student&or more information about your associated students, see the section
About User Roles

This table also kElws you to access thgtudent Portfolio Repoffor each student listed.

Figure 6. My Students Table

@ My Students
My Students’ Most Recent Assessment: 2015-2016 Rows perpage: | 3 =
Student Reporting ID Most Recent Assessment Date Taken v
@ Bruce Wayne 99999991 Grade 3 Additions 11/13/2015
@ Peter Parker 99999995 Grade 3 Number Reasoning 9242015
@ Janet Van Dyne 99999099 Grade 3 Additions 8122015

Table3 describes the columns in the My Students table.

Table 3. Overview of the My Students Table

Column Description

Student Name of the student. To view the Student Portfolio Report for a student, click @\ in
this column.

Student ID Student’s unique identifier used for reporting purposes.

Most Recent | Name of the latest assessment the student completed.
Assessment

Date Taken Date on which the student completed the most recent assessment.

10
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Overview of the Assessment Repast

The Assessment Repsih AIR Waygrovidedetailedinformation about howthe students
associated with aiseror institution performed on an individual assessmeAssessment
Reportsdisplaya column ofstudent performance data fahe assessment as a whole and for
each topic (reporting category) in the assessime

“¥F9 | Note: If a test does not consist of individual topics, the last column of the Assessment Report
displays data for all the items on the test.
AssessmenRepors are availablefor each assessmeat variouslevelswithin the district:

1 TheStudentAssessment Repoprovides information about how an inddual student
performed on theassessment.

1 TheTeacher AssessmentRepprtovi des i nformation about how
students performed orthe assessment.

1 The School Assessment Repprovides information about how a school performed on the
assessment bglassand by student.

1 TheDistrict Assessment Repgatovides nformation about how alistrict performed on the
assessment by school.

All of these reportsgxcludingthe DistrictAssessment Reporalso provide information about
how students responded tthe individual items in eachssessmentopic andallow you to
preview thoseitems. For more information about previewing items, ske section Previewing
Items in Reports

Authorized users can navigate from a higharel Assessment Report to a lowlevel

Assessment Report for institutions and users who are members of their institution. For
example district-level users can access the School Assessment Report for each school listed in
their DistrictAssessment Report.

] | Note: If a student included in an Assessment Report completed the assessment with
accommodations or other modifications that altered the test construct, an asterisk (*) appears
for that student.

If a student’s test opportunity for a given assessment could not be scored, a notification
appears below the report. For more information about non-scorable test opportunities, see
Section V.

11
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About the Student Assessment Report

The Student Assessment Report provides information about how an individual student
performed on an individual assessment.

The informatiorbelowt hi s report di splays the student’ s s
the student’ s performance | evel for the whol e

To access the Student Assessment Report:

1 On theTeacher Assessment Repoﬁbk@ next to a student’s name.

1 On theStudent Portfolio Reporlclick@ next to an assessment’s nar

1 Authorized users can access this report from the ScAsskssment Repohty cIicking@
next to astudentname in thePerformance by Student tahle

Figure 7. Student Assessment Report

Points Eamed on ICA ELA Grade 3 (SBAC_ICA_16_17) tems, by Reporting Category: Demo Student, 2015-2016

Student v ‘ 0 9 Research/Inquiry 0 0
£ 7 T &
Item Number = § 2 12 24 36 43 44 45 46 g g
< g ER
Max Points = 1 1 1 1 1 1 2 2
o
[=
Class Average = 0 0 1 0 0 0 1 1
0 0 1 0 0 0 1 1
Demo Student
Student ID: 9999997914
Performance: At/Mear Standard
Demo Student's Score: 2359 / 2623 Class Average: 2359 (1 students) Demo Student's Performance: E Level 1

Table4 describes the columns e Student Assessment Report.

Table 4. Columns in the Student Assessment Report

Column Description

This column includes the following rows:
9 Iltem Number: Displays the items in the assessment.
1 Max Points: Displays the maximum number of points possible for each item.

Student
1 Class Average: Displays the sum of points the student’s class earned for each

item divided by the number of students in the class.
1 [Student Name]: Displays the number of points the student earned for each item.

Displays the student’s performance data for the items in each topic. Each [Topic

i *
[Topic Name] Name] column also displays the student’s score and performance level.

*For assessments without topics, this column is labeled “Total Items” and displays data for all the
items on the assessment.

12
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About the Teacher Assessment Report

Overview of the AIR Ways Dashboard and Reports

The Teacher Assessment Report provides a row of data for each student associated with a
associ

teache, as well as a row of aggregate data for allthe a c h e r

An information babelowthe Assessment Report displays the average score and/or
assessment

performance distribut
students.

To access th&eacheAssessment Report:

on on

S

t he

ated

1 On theDashboardfor teachers cIick@ next to an assessemt in the My Assessments

table.

1 Authorized users can access this report from Suohool Assessment Repbst clicking@
next to aclassname in thePerformance by Class table

Figure 8. Teacher Assessment Report

Score and Performance on Grade 3 Additions, by Student and Reporting Category: 2015-2016

Student Student ID e Total o ©
et = -
& g &
= Score Performance 2 32
o o
=] =]
Max Points 60 n/a i— §-
N =
=y =y
Everyone 518 Above Standard ? ?
g &
(@), Bruce wayne * 999999909 54 Anove Standard | 2 2
0 u
T a
@), Ppeter Parker 099999099 57 Above Standard | g F
=) =)
:
(), Janet van Dyne 999999999 52 Above Standard | & &
| a
(@), Diana Prince 999999999 48 Above Standzrd | & 5
5
&

(@), Tony Stark 999990909 50 Above Standard

suonenduets) Lam BUPI0 i o

Weorking with Manipulations

Performance

nia

Above Standard

Above Standard

Above Standard

Above Standard

Above Standard

Above Standard

Table5 describes the domns in the Assessment Report.

Rows per page: | 5

Item Numbers and Points Earned

]

1

1

13
2

1.5

%]

%]

[¥]

[¥]

(%]

3
1

1
3

24

©

siaguInu sjoy i Busn

ssaquin 3EIP-€ Buugquiod @

suop e BUpPY € i

drop-down lists on the Dashboard. For more information, see the section Filtering Tables.

|-‘-"-"-] Note: The data that appear in this table depend on the options you select from the Filter by

If you access this report by clicking @\ next to a class name in the School Assessment
Report, the Teacher Assessment Report only displays data for that class.

13

st

f

(0]

L
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Overview of the AIR Ways Dashboard and Reports

Table 5. Overview of the Teacher Assessment Report

Column Description
This column includes the following rows:
1 Max Points: Displays the maximum score possible for the whole
assessment or individual topic.
1 Everyone: Displays average data for all of the teacher’s students who
Student completed the assessment.
1 [Student Name]: Displays data for that individual student.
To access the Student Assessment Report for a student, click @\ next to
the student name in this column.
Student ID Student’s unique identifier used for reporting purposes.
Displays student performance data for the entire assessment. This column
consists of multiple subcolumns:
Total

9 Score: Student’s score for the whole assessment.
1 Performance: Student’s performance level for the whole assessment.

5 Items on Which
Students Performed
the Best

Displays the five assessment items with the highest average score for the
teacher’s students, in order from highest average score to lowest average
score.

5 Items on Which
Students Performed
the Worst

Displays the five assessment items with the lowest average score for the
teacher’s students, in order from lowest average score to highest average
score.

[Topic Name]*

Displays student performance data for each topic. Each [Topic Name]
column consists of multiple subcolumns:

9 Score: Student’s score for the topic.
1 Performance: Student’s performance level for the topic.
9 [Item Number]: Displays the individual items and scores for the topic.

*For assessments without topics, this column is labeled “Total Items” and displays data for all the
items on the assessment.

About the School Assessment Report

The School Assessment Report consists of two tables:

1 Performance by Class Tabl¥his table provides information about how eadhssn the

school rformed on the given assessment.

1 Performance by Student Tabl€his table provides information about how each student in

the school performed on the given assessment.
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student’s test data will appear in the Performance by Student table but not in the Performance

[-"*"-"-] Note: If a student who completed the assessment is not associated with any classes, that
by Class table.

About the Performance byClassTable

The Performance b§lasgable of the School Assessment Report displays a row of data for each
classin the school that completed the given assessment.

data for any teachers who excluded the selected test from their own reports. For more

[-"*"-"-] Note: If you set your class preferences to “Teacher Preferences,” this table does not include
information, see the section Updating Preferences.

To access the Performance®asdable:

1 On theDashboardfor schoollevel usersclick@ next to an assessment.

1 Authorized users can access this report from EhstrictAssessment Repobly cIicking@
next to a school name

Figure 9. School Assessment Report: Performance by Class

i ]

Dashboard » School Performance on Test Enter SSID Q

Performance by Class

Average Score and Performance Distribution for Grade 3 Additions, by Class and Reporting Category: Walerville Elementary, 2015-2016

Rows per page: |5 &

Class Teacher (-] Total (- + I+ I+ I+
& | Student Count Test Completion Rate Average Score Performance Distribution g g QE. 2 3
@ & 2 = 13
3 i
Max Points nia nia 60 n/a 992 |z |3 |3
£ = F ° w
EEERRRRRE 0 : i : &
Everyone na 83.5% 518 ® 5§ & § 5§ &
as% 85% m | v g g z
ENE | |3 IE
a o o n 3
(), Grade3aMaih1 | Luke Sywalker 15 85% 54 [ ®O 3 3 g g
5% &5% o " 2 @
o o
2 =
(), Grade3awalh2 | LeiaOrgana 12 81% 57 I 9 o o
35% 85% 3 3
2 &
[s% [s %
(), Grade3amaha  Ben Kenobi 8 75% 52 [ e 0O 3 3
2 @
35% 85% T o=
a8 o
Q Grade 3Math4  Han Solo 20 99% 18 o [ ) g
35% 85%
@, Grdeayang  Padme Amicaa 5 o5% 58 EEEEE o
35% 85%

Table6 describes the columns e Performance bflasgable.
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Table 6. Overview of the School Assessment Report: Performance by Class Table

Column Description
This column includes the following rows:
1 Max Points: Displays the maximum score possible for the whole
assessment or individual topic.
1 Everyone: Displays average data for all of the classes in the school who
Class completed the assessment.
1 [Class Name]: Displays data for that individual class.
To access the Teacher Assessment Report for a class, click @ next to the
class name in this column.
Teacher Name of the teacher associated with the class.
Displays student performance data for the entire assessment. This column
consists of multiple subcolumns:
1 Student Count: Number of students in the class who completed the
assessment.
Total 9 Test Completion Rate: Percent of students in the class who completed

the assessment.

9 Average Score: Sum of assessment scores for all the students in the
class divided by the student count.

9 Performance Distribution: The percentage of students in the class who
performed at each performance level.

5 Items on Which
Students Performed
the Best

Displays the five assessment items with the highest average score for the
school, in order from highest average score to lowest average score.

5 Items on Which
Students Performed
the Worst

Displays the five assessment items with the lowest average score for the
school, in order from lowest average score to highest average score.

[Topic Name]*

Displays student performance data for each topic. Each [Topic Name]
column consists of multiple subcolumns:

1 Average Score: Sum of scores in the topic for all the students in the class
divided by the student count.

9 Performance Distribution: The percentage of students in the class who
performed at each performance level for the topic.

1 [Item Number]: Displays the class’s average scores for the individual
items in the topic.

*For assessments without topics, this column is labeled “Total Items” and displays data for all the
items on the assessment.
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About the Performance by Student Table

The Performance by Student table of the School Assessment Report displays a row of data for
each student in your school that completed the given assessment.

To access the Performance by Student Table:

1 On theDashboardfor schootevelusers cIick@ next to an assessment and then click the
Performance by Student tab.

1 Authorized users can access this report from Ehstrict Assessment Repobly cIicking@\
next to a school name and then clicking ®erformance by Student tab.

Figure 10. School Assessment Report: Performance by Student

Dashboard » School Performance on Test Enter 551D q F:?
Performance by Student
Score and Performance for Grade 3 Additions, by Student and Reporting Category: Walkerville Elementary, 2015-2016 Rows per page: | 10 [©
Student Student ID (-] Total [+ N+ I+ I +] Using Whole numbers [+ N +]
4 w o o= | o 5 =
E‘r g g 2 2 ltem Numbers and Points Earned % o
& = 3
Score Performance a3 2 | £ | Pperformance 3 |=
o o = 5 I
5 5 = |38 2 10 i a o
£ |g § | @ w oo
Ea-+ 2 4 8
Max Points 60 nia 5 a § § nia 1 2 1 a 3
3 g & |5 2
w a5 | g z
Everyone 51.8 AboveStandard § & 5 | @ Al Standard 1 2 7 |5
g B 2
=] 3 o g
2 o
(@), Bruce Wayne 54 Above Standard | 5 B @ Above Standard 1 2 1 @
& &
g g
(@), Peter Parker 57 Above Standard | 5 | 3 Above Standard 1 2 1
2 &
(), Janet Van Dyne 52 Above Standard B | @ Above Standard 1 2 1
P
]
(&), Diana Prince 999999999 48 Above Standard |~ | @ Above Standard 1 2 1
@ Tony Stark 999999999 50 Above: Standard Above Standard 1 2 1

Table7 describes the columns in éhPerformance by Student table.

Table 7. Overview of the School Assessment Report: Performance by Student Table

Column Description

This column includes the following rows:

1 Max Points: Displays the maximum score possible for the whole
assessment or individual topic.

Student
1 Everyone: Displays average data for all the students in the school who
completed the assessment.
1 [Student Name]: Displays data for that individual student.
Student ID Student’s unique identifier used for reporting purposes.
Displays student performance data for the entire assessment. This column
consists of multiple subcolumns:
Total

9 Score: Student’s score for the whole assessment.

9 Performance: Student’s performance level for the whole assessment.
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Column

Description

5 Items on Which
Students Performed
the Best

Displays the five assessment items with the highest average score for the
school, in order from highest average score to lowest average score.

5 Items on Which
Students Performed
the Worst

Displays the five assessment items with the lowest average score for the
school, in order from lowest average score to highest average score.

[Topic Name]*

Displays student performance data for each topic. Each [Topic Name]
column consists of multiple subcolumns:

1 Score: Student’s score for the topic.
1 Performance: Student’s performance level for the topic.

1 [Item Number]: Displays the student’s scores for the individual items in
the topic.

*For assessments without topics, this column is labeled “Total Items” and displays data for all the
items on the assessment.

About the District Assessment Report

TheDistrictAssessment Report displays a row of data for each schtioé istrict that
completed the given assessment.

To access thBistrictAssessment Report:

1 On theDashboardfor district-level usersclick@ next to an assessmen

Figure 11. District Assessment Report

Dashboard 3 District Performance on Test Filter by: | Enter SSID O\ ﬁ

Rows per page: |5 |+

Average Score and Performance Distribution for Grade 3 Additions, by School and Reporting Category: Waterfall District, 2015-2016

School e Total © 000
— E — 0 =
o o o o Q.
g | StudentCount © Average Score Performance Distribution 22 |2 |5
o
3 = 5 wQ
Max Points nfa 60 n/a e = 2 A
F |2 g g
2 o
All Schools n/a 518 [ et O & 5 |g 4
259 85% 2 oz
C = C
@ v 3
Q Walkerville Elementa 15 54 _ o g 2
35% 65% @ i
(), Third Sreet Elementa 12 57 s o
35% 65%
(), Pokey Oaks Elementa 8 52 T o
35% 85%
Q Rolling Acres Elementa 20 48 _ i ]
35% 65%
@ s 101 5 59 L o

Table8 describes the columns in tHaistrictAssessment Report.
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Table 8. Overview of the District Assessment Report

Column Description

This column includes the following rows:

1 Max Points: Displays the maximum score possible for the whole assessment or
individual topic.

1 All Schools: Displays average data for all of the schools in your district who
School administered the assessment.

1 [School Name]: Displays data for that individual school.

To access the School Assessment Report, click @\ next to a school name in this
column.

Displays student performance data for the entire assessment. This column consists
of multiple subcolumns:

1 Student Count: Number of students in the school who completed the

Total assessment.
ota
1 Average Score: Sum of assessment scores for all the students in the school

divided by the student count.

9 Performance Distribution: The percentage of students in the school who
performed at each performance level.

Displays student performance data for each topic. Each [Topic Name] column
consists of multiple subcolumns:

[Topic 1 Average Score: Sum of scores in that topic for all the students in the school
Name]* divided by the student count.

9 Performance Distribution: The percentage of students in the school who
performed at each performance level for that topic.

*For assessments without topics, this column is labeled “Total Items” and displays data for all the
items on the assessment.

About the Student Portfolio Report

The Student Portfolio@port includes a row of data for eaafterim assessment thatn
individualstudent completed.

To access the Student Portfolio Report:

1 Onthe Dashboardfor teachers click@ next to a student in the My Students table.

1 In the upperright cornerof any pagan AIR Ways e nt er S6IDsthewseacmfield s
and click@\.
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Figure 12. Student Portfolio Report

Dashboard » Student Portfolio Filter by: Al Test Reasons | W | Enter S5ID 0\ G
Score and Performance, by Assessment: Bruce Wayne, 2015-2016 Rows per page: | 3
My R
Test Average Score Student My Student's Performance Distribution of My | Date Last
Bessssns aiiName Window SUAentS | of My Students Count Performance Students Taken ¥
(), smaderiCAELA Fal1-iIcA = 2405 ) 2405 45 Level 3 e © | osi2015
3% 38% 35% 18%
Smarier IAB Grade 3
T head literamy Tarde | Fall 2-1AB nia n/a 49 Below Standard c- o 08/11/2015
- Read Literary Texts P s
Fall -
Q Smarter ICA Reading 13 0 45 95 nia n/a 08/11/2015
27 ltems: 1 ofs Jp

Table9 provides an overview of the tamns in the Student PortfoliogRort.

Table 9. Overview of the Student Portfolio Report

Column Description

Assessment Name Name of the test. To access the Student Assessment Report for
an assessment, click @ in this column.

Test Reason Testing category assigned to the test opportunity.

My Student’'s Score Individual student’s score for the assessment.

Average Score of My Sum of assessment scores for all the teacher’s students divided

Students by the number of students in that group.

My Student’s Performance Individual student’s performance level for the assessment.

Performance Distribution The percentage of the teacher’s students who performed at each

of My Students performance level.

Date Last Taken Date on which the student completed this assessment.
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Section IV. Working with AIR Ways Report Tables

This section provides instructions for customizing repalies and preiewing items in report
tables.

Customizing Report Tables

This section provides instructions for customizing the structure and appearance of report tables
in AIR Ways

Filtering Tables

Filters appear in the uppeight corner of theAIR Way®ashboard You can filter reportdy
roster.

When you select an option from the filter drajpwn list on theDashboard the selected filter

affects the data for all the reports and tables accesditde the Dashboard For example, if

you are a teacher and you select to filter by class, the average scores and performance
distributions in the My Assessments table and Teacher Assessment Report only reflect the data
for the specified class.

Tablel0provides an overview of the filters availableAiR Ways

Table 10. Overview of AIR Ways Filters

Filter Filter Options Available User Roles

Filter by Class 9 All Classes: Sets reports to display data for all 9 Teachers
students in your rosters and test sessions.

1 My Proctored Students: Sets reports to display
data only for students in your test sessions.

9 [Class Name]: Sets reports to display data only for
the specified class. This drop-down list includes a
filter option for each class associated with you.

Sorting Tables

Some tables allow you to sort the data by various colsn8ortable columns display a set of
arrows - in the column header.

To sort a table:

1. Click the header of the column you wish to sort by. The top arrow in the header is shaded
darker# when the column is sorted in ascending order.

2. To sort by descending order, click the column header again. The bottom arrow in the
header is shaded dark  when the column is sorted in descending order.
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Customizing Table Rows

You can specify the number of rows each table displays at a time.
To specifghe number of rows displayed:

1. In the Rowsper Pagefield above a tableRows perpage. 3 = ) enter the number of rows
you want the table to display per pagéour specifications persist for each table.

2. You can click the arrow buttons in this field to increase or decrdf@msaumber of rows
displayed in increments of one.

Navigating to Additional Rows and Columns

If a table has more rows than can be displayed on a single page, the table data is paginated. The

number in the lowerright corner of a table indicates how manywse are in the table. The
buttons to the right of this number allow you to navigate to additional rows.

To view additional table rows:
f To move to the next page in a table, cl}} below the table.

f To move to the previous page in a table, (4l <below the tale.

1 To jump to a specific table page, enter the page number in the table navigation 1 9l (

If a table has more columns than can be displayed on a single page, a set of arrow buttons
appears on the table margins.

To view additional table columns:

1 To scoll the table to the right, clic on the right side of the table.

1 To scroll the table to the left, clic on the left side of the table.

Previewing Items in Reports

AnyAIR Wayseport table that displays scores for individual items also allows you to preview
the items as they appear in the assessment. You can preview items in a blank state or with a
student’s entered response. Iltemsprevi ews

Note: If a table contains collapsible columns, you can also click Ieand 0 in the column
headers to manage how many columns appear expanded at a time.

i Teacher Assessment Report
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 Student Assessment Report

M School Assessment Report

Figure 13. Item Preview (with Student Response)

Item 12 on |IAB - ELA Grade 6 - Read Informational Text m

Frequency Distribution of Student Responses
Frequency Distribution of Points Earned for ltem 12 on GBELA-Interim-lAB-ReadInfo:Demo Inst 9997, 2015-2016

Points Earned
0

# of Student Responses for My School 2

@ Details

Topic: GEELA-Interim-lAB-ReadInfo
Item Difficulty: Moderate

Content Alignment: CENTRAL IDEAS: Summarize central ideas, key events,
procedures, or topics and subtopics

® ltem

Which statement best describes the central idea of the paragraph?

(&) The researchers calculated the object’s density by dividing its mass by its volume.
(8 The researchers wanted to use real ice to build their ‘bergs, but it melted too quickly.
C) The researchers built an iceberg from a type of plastic with the same density of the ice in icebergs.

(@ The researchers had to build a model of an iceberg from plastic to study “berg behavior from Chicago.

@ Rubric

To preview an item:
1. Click an item link in the report table:

o Toview an item in a blank state, click the item link in the first row of the table.

o To view an item with the student’s respons
the report.

The item preview opens in a pajp window.

“F | Note: The Performance by Class table of the School Assessment Report only allows you to
preview items in a blank state.
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About the Item Preview Window

Theltem Previewwindow consists of four sections, which you can expand and collapse by
clicking(®) and (), respectively.

1 Frequency Distribution of Student Responses: The table in this section provides a
breakdown of how many students earned each possible point value biaflar the item.

o When viewing the item preview from the Teacher Assessment Report, this table displays
data for students in the giveclass

o When viewing the item preview from the School Assessment Report, this table displays
data for students in thg@iven school.

1 Details: Provides the following information:
o Topic: Reporting category to which the item belongs.
o Content Alignment: Describes the standard aligned to the item.
o Item Difficulty: Describes how easy or hard it is to answer the item.
1 Item: Dispays the item as it appeared on the assessment in the Student Testing Site.

1 Rubric: Displays the criteria used to score the item. This section may also include an
exemplar, which provides an example of a perfect response.
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Section V.Global Features inAIR Ways

This section explains how to perform tasks involving the global featureRiWaysYou can
access most of the global features from the banner at the top of each pag€itpee14).

Figure 14. AIR Ways Banner

. User: Jane Doe | Role: TA @ School: Rolling Acres Elementary
EIAIR Assessment | —

& Inbox (1) ¥ Task Managerv (% Help 8 Change Role
The following global features and taséire available iIAIR Ways

T AIR Way$nbox

I Manage Rosters

M Update Preferences

9 Printing Reports

About the AIR Ways Inbox

The Inbox in th&IR Waydanner stores any PDF versions of reports you print fraepart
page A notification next to the inbox indicates how many new reports are available.

For more information, see the sectidrinting Reports

Figure 15. AIR Ways Inbox

Performance Overview on G6ELA-Interim-JAB-Readinfo #, Download
Greated on 8/12/16 Availsble until: 1416

[

| Luss, Luss's Performance on GGELA-Interim-1AB-Readinfo li Download I
Greatedlon G Available until: 8/14/18

[

To access reports in the inbox:

1. Inthe banner, clickhbox. A menu appears, listing the available reports (Begirels).

2. To download a report, clidBownload.

Managing Rosters

Rostersare groups of studentassociated with a teacher in a particular school. Some reports in

AIR Waysgrovide performance data for the students within a roster or for the roster as a
whole.
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Adding a New Roster
You can create new rostefiiom students associated with your school or district.

To add a roster:

1. From theTask Manager menu in the banner, sele&dd Rosters. TheAdd Rosterform
appears (se€igurelb).

Figure 16. Add Roster Form
Add Roster

© Use this page to add rosters. more info -

| Save | | Cancel |
*District: | 195 - DCAS Deme Distric * Grade: | None selected -
*School: | select a School v Student Added Since: | -Select- ¥

Test Settings and Tools Filters

== Add Students to the Roster

*Roster Name: I

*Teacher Name: | -Select- ¥
2. In theRosterinformationpanel, do the following:
a. In theDistrict drop-down list, select thelistrictto which the roster belongs.
b. In theSchool drop-down list, select the school to which the roster belongs.
c. IntheRoster Namdield, enter a name for the roster.
d. From theTeacher Name drop-down list, select the rostés teacher.

e. IntheTest Settings and Toglsneland Additioral Filterspanel, refine the list of
available students by selecting additional criteria from the available-diiyen lists and
checkboxes.

f. ClickSearch Students.
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3. Inthe Add/Remove Students to the Rogbanel (sed-igurel?), do the following

a. To add students, do one of the following in the list of available students:

>\

To move one student to the roster, cli<= for that student.

>\

To move all the students in th&vailable Studentéist to the roster, clicladd All.

>\

To move selected students to the roster, mark the checkboxes for the students you
want to addandthen clickAdd Selected.

Figure 17. Add/Remove Students to Roster Panel

Available Students (8) Students in Roster (4)

Grade 3 Washington, George 9990009010 Grade 3 Doe, Jane 9990009012
Grade 3 Adams, John 9990009019 Grade 3 Doe, John 9990009011
Grade 3 Jefferson, Thomas 9990009018 Grade 3 Doe, Janet 9990009009
Grade 3 Madison, James 9590009017 Grade 3 Doe, Jake 95900090
Grade 2 Monroe, James 9990009016

Grade 3  Jackson, Andrew 9990009015

Grade 3 Harrison, William 9990009014

Grade 3 Taylor, Zachary 99900090...

| Add All | | Add Selected | Remove All Remove Selected

b. To remae students, do one of the following in the list of students in this roster:
A To remove one student from the roster, cli* for the student.
A To remove all the students from the roster, clR&move All.

A To remove selected students from the roster, mark theckboxes for the students
you want to removeandthen clickRemove Selected.

4. Clicksave, and in the affirmation dialog boxlickContinue.

Modifying an Existing Roster

You can modify a roster by changing its nalmechanging itassociated teacher, dry adding
students or removing students.

To modify a roster:

1. From theTask Manager menu in the banner, sele@dit Rosters. TheEditRosterform
appears.
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2. In theSearch for Rosters to Egénel, select thelistrictand school for the roster you wish
to edit.

3. Clicksearch. A list of retrieved rosters appears.

4. In the list of retrieved rosters, cli{ /| for the roster whose details you want to view. The

EditRosterform appears. This form is similar to the form used to add rostersKgpeae
16).

5. Optional In theRoster Informatiorpanel, do the following:
a. IntheRoster Namdield, enter a new name for the roster.
b. From theTeacher Namdrop-down list, select the roster's new teacher.
6. Optional In theAdd/Remove Students to the Rospanel (seg-igurel?), do the following
a. To add students, do one of the following in the list of available students:
A To move one student to the roster, cli4= for that student.
A To move all the students in th&ailable Studentéist to the roster, clickdd All.

A To move selected students to the roster, mark the checkboxes for the students you
want to addandthen clickAdd Selected.

b. To remove students, do one of the following in the list of students in this roste

A To remove one student from the roster, cli* for the student.

A To remove all the students from the roster, clR&move All.

A To remove selected students from the roster, mark the checkboxes for the students
you want to removeandthen clickRemove Selected.

7. Clicksave, and in the affirmation dialog boglickContinue.

Updating Preferences

You can update youklR Waysgreferences to specify which assessment data to include in your
reports. By defaultAIR Wayslisplays data for all the assessments associated with a user or
institution (for more information, see the sectigkboutthe Assessments AIR Way&eportg.

Updating Test Preferences

These instructions apply teachers
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You can update preferences to exclude data for specified assessments from your reports. If you
exclude assessments from your reports, you can upgaur preferences at any time to include
them again.

Example: If you are an ELA teacher and you proctor a test session with students who have

also taken math assessments at some point, the data for those math assessments appear in

your reports. Since this information is irrelevant to you, you could update your test preferences
to exclude all math assessments from your reports.

Figure 18. My Test Preferences Window

My Test Preferences m

Select the assessments you wish to display on the dashboard.
- [7] Math NEW!
v [7] Grade 3
7| Grade 3 Additions (Fall — Additions)
J| Grade 3 Subtractions (Fall — Additions)
7| Adding Fractions (Fall — Fractions)
v V| Grade 4 NEW!

7] Multiplying Whole Numbers (Fall - Mulitiplication) NEW!

» [¥] ELA

To update your test preferences:

1. From theTask Manager drop-down list in the banner, selettpdate My Test Preferences.
TheMy Test Preferencesindow appears (seBigurels).

2. Optional TheMy Test Preferencesindow groups tests into categories based on grade and
subject. You can click the arrow button next to a category to expand or collapse it.

3. Do one of the following:

o To exclude an entire category of tests from your reports, mark the checkbox next to that
category.

o To exclude individual tests from your reports, mark the checkbox for each test you wish
to exclude.

4. ClickX to close the windowYour preferences are saved automatically.
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Updating Class Preferences

These instructions apply to users with a schooldistrict-level user role.

Note: If a new test or category was added to your reports since the last time you updated your
test preferences, a “NEW! label appears next to it in the My Test Preferences window.

You can updatgour preferences to specify which classes appear on your assessment reports.
You can choose between the following options:

1 AllClasses: If you select this option, data for all classes appear in your assessment reports.

1 Teacher Preferences: If you select tis option, teachers who excluded a given assessment
from their own reports will not appear on the School Assessment Report for that
assessment.

Example: Teacher A and Teacher B are both associated with a grade 7 ELA assessment.
Teacher A updated her test preferences to exclude all ELA assessments. If you are a school-
level user and you update your class preferences to “Teacher Preferences,” you will see data
for Teacher B on the School Assessment Report for grade 7 ELA, but you will not see data for
Teacher A on this report.

To update your class preferences:

1. From theTask Manager drop-down list in the banner, selettpdate My Class Preferences.
TheMy ClassPreferencesvindow appears.

2. Mark the radio button for your preferred class option.

3. ClickX to close the window.

Printing Reports

You can print any report available &R Wayslf the report you wish to print provides data
about individual assessment items, you can choose to include or exclude this information from
the printed report.

To print a report:

1. Click ¥ in the uppetright corner of the report page. Rrint Previewpage opens,
displaying a printefriendly version of the report.

a. If there are multiple report tables on the page, select the table you wigdritd from
the menu that appears.

2. If the report provides data for individual assessment items, select one of the following print
options:
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o Summary Only: If you select this option, the printed report does not include data for the
individual assessment items.

o Summary and Item Scores: If you select this option, the printed report includes data for
the individual assessment items.

3. Do one of the following:
o To print the report, tick Print.
o To download a PDF version of the report, ctiake as PDF.
A Select a pagtayout option from the dropdown list that appears.
o To download a CSV version of the report, diolwnload CSV File.

Note: All PDF reports you generate are stored in the AIR Ways Inbox. For more information,
see the section About the AIR Ways Inbox.
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Appendix A. About Non-Scorable Test Opportunities

The reports iPAIR Wayslo not include data fonon-scorable test opportunitiesA st udent ' s
test opportunitycannot be scoresvh en it has a status’lfaf “Expire

student ' s t iemoiscovaplpamatificationi( f) yappears below theeport for
that assessment.

Non-scorabé test opportunitynotifications may appear for the following reports:

i Teacher Assessment Report

1 School Assessment Report: Performance by Studke

You can clicMore Info on the notification to view theStudents withNon-Scorable Test
Opportunitieswindow (seeFigurel9). This windowdisplays thestudentswho havenon-

scorable test opportunities for the given assessmastyell as the status code and completion
date for each

Figure 19. Students with Non-Scorable Test Opportunities

Grade 3 Additions (Fall — Additions): Students with Non-Scorable Test Opportunities m

student - Status Code Date Taken
@), wade wilson Expired 101212015
(), Nathan Grey Invalidated 10/12/2015

You can alsolick@\ nex-t to a st ud edowtd\dewtheSmdent Partfolibohi s wi n
Reportfor that student.
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User Support

For additional information and assistance in usttiR Wayscontact theDeSSAlelp Desk.

If you have any questions regarding thER Wayd&Jser Guide, please contact the Behre
Department of Education, Office of Assessment, at (302)3391..

For questions or additional assistance regarding the online testing system, please contact the

DeSSA Help Desk at the American Institutes for Research (AIR).

DeSSA Help Desk
TolkFreePhone Support: -B77-560-8331
Email Support: dessahelpdesk@air.org

The Help Desk is open Monday through Friday from 6:30 a.m. to 6:30 p.m. EBsteruring
these hours, staff will respond promptly to calls.

When contacting the Help Desk, provide as much detail as possible about any issues
encountered Pleasanclude the followingnformation:

T

= =42 4 4 4 -2 2

The district and school name
Thetestadministratorname and contact information
The test name and item number

Any eror messages and codes that appeared
Operating system and browser information

Information about your network configuration
Secure browser installation (to individual machines or network)
Wired or wireless Internet network setup
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